
 

  FUNCTIONAL JOB ANALYSIS 

 
DEPARTMENT:   Auditor/Treasurer 
 
POSTION TITLE: Accounting Technician 
                              Chief Deputy Auditor 
 Deputy Auditor/Treasurer 
 Elections Support   
 Finance Manager 
 
Key: 

Never (0%) Rarely (1-5%) 
 

Occasionally (6-33%) Frequently (34-66%) Continuously (67-100%) 

Not at all 1-24 minutes in an 
8 hour work day 

.5 hours-2.5 hours in 
an 8 hour work day 

2.75- 5.25 hours in 
an 8 hour work day 

5.5 –  8 hours  in an 8 
hour work day 

 
Essential Function:   Organize, transport, and test objects and machines required for voting.  
  
Critical Demands: 
 

1. Low-level lift:       Occasionally (6-33%) 
Required in order to stack and assemble voting equipment, polling devices, and election supply boxes.    
- Lift up to 15 pounds from floor to 60 inches. 
- Lift up to 24 pounds from floor to 36 inches 
- Lift up to 29 pounds from floor to 24 inches.  
      

2. Lift and carry:       Occasionally (6-33%) 
Required in order to transport polling equipment, and to assist with lifting and transferring assistive 
voting device from floor onto a tabletop. 
- Lift up to 15 pounds in each hand and carry the total of 30 pounds up to 133 feet.   
- Lift up to 35 pounds from floor, side-step 2 feet, and lower onto surface height of 30 inches.   
 

3. Single hand lift and carry:     Occasionally (6-33%) 
Required in order to transport voting equipment in handled case. 
- Lift handled object weighing 36.5 pounds with one hand and carry up to 133 feet.   
         

4. Push/pull:       Occasionally (6-33%) 
Required in order to transport assistive voting device in rolling case.   

- Push or pull a wheeled case with handle, weighing 80 pounds, up to 133 feet.  
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5. Low-level work:      Rarely: (1-5%) 
Required in order to obtain, stack, and transfer ballots from the ballot box.   

- Maintain full or modified kneeling or squat position while grasping, stacking, and transferring paper 

for up to 2 minutes at a time.   

 


