
 

         

FUNCTIONAL JOB ANALYSIS 
 
DEPARTMENT:  Sheriff 
 
POSTION TITLE:  Correctional Officer 
 
Key: 

Never (0%) Rarely (1-5%) 
 

Occasionally (6-33%) Frequently (34-66%) Continuously (67-100%) 

Not at all 1-24 minutes in an 
8 to 12-hour work 

day 

.5 hours-2.5 hours in 
an 8 to 12-hour work 

day 

2.75- 5.25 hours in 
an 8 to 12-hour 

work day 

5.5 – 8 to 12-hours in an 
8 to 12- hour work day 

 
Essential Function:  Maintain security and safety of staff and inmates while in legal custody, in accordance 
with established policies and procedures.   
  
Critical Demands: 
Employee will wear vest weighing 10 pounds for the entirety of the shift.  
      

1. Sitting:        Continuously:  67-100% 
Required for desk and computer work.  
 

2. Walking:        Continuously:  67-100% 
Required for rounding on inmates, passing medications, passing meals.  
      

3. Running:       Occasionally:  6-33% 
Required for medical response calls.   
Sprint 150 feet.  
  

4. Stairs:         Frequently:  34-66%    
Required in order to access upper and lower levels while rounding on inmates.   
Ascend and descend 21 stairs. 
 

5. Fine motor skills:      Frequently:  34-66% 
Required in order to access and operate a variety of tools, doors, safety equipment, and keys. 
Demonstrate intact left and right grip strength compared to normative values. 
Demonstrate intact left and right pinch strengths in all pinch patterns compared to normative values. 
Demonstrate intact left and right fine motor dexterity compared to normative values.  
Demonstrate muscle strength to be 5/5 per manual muscle testing for bilateral forearms and wrists.  
 
 

 



 

 
6. Floor lift:       Occasionally:  6-33% 

Required for transferring and assisting inmates as needed, emptying mop bucket, and completing 
laundry. 
Lift 60-lbs from floor to 36”.  
Lift, tip, and pour 60 lbs. from 24” hand height to floor drain.  
 

7. Single hand, carry and lift:     Occasionally:  6-33% 
Required for carrying medical supply bag. 
Lift and carry 20-lbs, single hand, and carry 150 feet.   
      

8. Push/pull:       Frequently:  34-66% 
Required in order to open heavy doors, push and pull meal cart, complete surface cleaning, and to 
secure inmates within restraints as needed.  
Push 50-lbs - single hand. 
Pull 50-lbs - single hand.  
 

9. Low level work:      Occasionally:  6-33% 
Squat/kneel required for completing pat downs, CPR administration, laundry.    
Complete CPR 3 mins.  
Squat 10 reps. 
Toe touch 10 reps. 
Twisting toe touch 10 reps.   

 
10. Elevated work:      Occasionally:  6-33%     

Retrieve personal property from top hanging rack.    
Lower 60-lbs from 60”. 
Lower 50-lbs from 84” (or from 66” while standing on 
18” stool). 
Required to assist inmates down from top bunk (medical Rarely:  1-5% 
emergency only). 
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