Transit Driver

Department Human Services
Classification Grade 7
Reports to Transit Supervisor
Human Services Director
Unit Teamsters Local 320—-Human Services
Supervises N/A

FLSA Status Non-exempt

Position Description
Operate a transit bus carrying public passengers on a demand response and deviated route
systems. Maintain daily records and maintenance.

Essential Duties and Responsibilities

e Safely operate a transit bus and assist passengers as needed, including those requiring
mobility support.

e Conduct federally required pre- and post-trip safety inspections and maintain related logs.

e Maintain accurate daily records on vehicle operation, including fuel usage, mileage, pass
usage and fare transactions.

e Perform maintenance and cleanliness of transit vehicles, garage facilities, and wash bays.

e Ensure accurate tracking of child passengers, including their destinations, card usage,
ensure safe arrival at destinations.

e Perform Transit Dispatcher duties, as assigned, including overseeing daily vehicle dispatch,
scheduling public transit appointments, responding to public inquiries, ensure timely and
accurate data entry related to service requests, ridership, mileage, and vehicle
maintenance.

Qualifications and Knowledge, Skills and Abilities

Minimum qualifications

e High school graduate or equivalent.

e Valid Class C commercial driver’s license (CDL) with passenger transport endorsement, or
obtain within 30 days of hire, and medical card (M.S. 221.031, Subd. 3a, as amended).

e Successful completion of a Child Protection Background Check (M.S. 299C.60 —
299C.64, as amended) and Predatory Offender Registration Check.

e Successfully pass a pre-placement controlled substance test (49 CFR Part 655.41, as
amended) and completion of Release of Information (49 CFR Part 40 (40.25, as
amended), contingent upon a job offer.

e Successfully pass a pre-placement screen, contingent upon a job offer.

Knowledge, Skills and Abilities
Knowledge: Areas of operation and familiarity with roads and highways. Adhere to all laws,
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statutes, policies and rules with the essential level of confidentiality and safety required of the
position.

Skills: Communicate effectively both orally and in writing with all stakeholders relevant to the
position. Detail-oriented with strong organizational skills, accuracy, and problem solving.
Abilities: Ability and willingness to work a flexible work schedule. Understand and carry out
simple instructions and arithmetic computations. Operate transit software. Establish and
maintain effective working relationships. Follow established procedures and directives from
supervisors.

Preferred Qualifications
e Work experience as a transit driver or school bus driver.
e Education and/or work experience with personal computers.

Physical Requirements
To view the Functional Job Analysis, click here.

Note (Management Right)

The above position description is intended to represent only the key areas of responsibilities;
specific position assignments will vary depending on the business needs of the department.
Regular attendance on the job and the performance of other duties as assigned are required.
The County retains the discretion to add or change the contents of this position description at
any time.

Revision date 06/25/2025

Page 2 of 2


https://www.co.hubbard.mn.us/vertical/Sites/%7B69951765-51AC-4263-9C6C-7BB940BBB3F9%7D/uploads/Transit_Driver_FJA_12182017(1).pdf

